Activity 6 - Tourist Brochure

Following the Principles of Design listed below, your task is to design a Tourist
Brochure to inform visitors about your community.

Principles of Good Design
The following are some points to consider when designing a presentation:

v’ Use a consistent color scheme.

Use color to draw attention to what is most important.

Make sure the background doesn’t overpower the foreground.

Use a consistent font type throughout. Vary the font size for impact.

Limit your design to a maximum of 2 to 5 relevant objects/images per page.
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Achieve balance.
v" Spell check and Proofread!

The Brochure will consist of three columns on each page. It is your job to research
its contents, gather the information, retrieve the necessary images, etc.

Here is an example of a brochure:
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Specifications

1. One side of the brochure (the inside, PAGE 1) will give tourists information
about your community. You will use three panels to describe your community
informing visitors about historic sites, attractions, special events, shopping
facilities, etc.

2. The other side of the brochure (the outside, PAGE 2) will also consist of three
panels. This is where you introduce your community on the title page, list events,
display advertisers, your logo, your address etc.

Directions
1. Open Microsoft Word.

2. Save the document to your Personal U: Drive using the filename: Last Name,
First Name — Activity 6

3. In the Page Layout ribbon click on the button for Margins and choose Custom
Margins. Set the margins as follows.

- top margin=1"

- bottom margin =1”

- left margin = .5”

- right margin =.5”

5. Set the page orientation to Landscape. (Page Layout Tab)

6. In the Page Layout Ribbon Click on Columns and choose More Columns. In the
dialog box that comes up on your screen select three columns and be sure there
is a check mark where it says “Equal Column Width”.

7. Save again.



Columns 1, 2 & 3 for Page 1. This is the inside of your brochure.

Use text, Clipart, and graphics to describe your community. Be sure to observe
the Principles of Good Design.

Columns 1, 2 & 3 for Page 2. This is the outside of your brochure.

Column 1 (Page 2) may be used to complete the community description or for any
other information you deem worthwhile.

Column 2 (Page 2) is reserved for advertisements, references, your company logo
and your company name and address.

Column 3 (Page 2) is the Title page to your brochure. Use it to introduce your
community with text and graphics. You will also identify the creator of the
brochure at the bottom of the frame.

Identify Your Work

1. Create a Text box.

2. Draw the Text box anywhere inside Column 3 on Page 2.
3. Type: Your Name, Period #, and Date.

4. Press the TAB key twice.

5. Center the Text box at the bottom of Column 3 on Page 2.

6. Save.

Once you have completed the activity be sure that you show me your work so that
| can assign you a mark.



COLUMN 1

HOWTO CUSTOMIZE
THIS BROCHURE

You'l probabiy wan 10 cusiomize 3l your
1ampiztes whan you discovar how adiing and
53ving your tampiatas makas cragting Adura
documants asslar. To customize Tis brochure
mpiae

1. Insanl your company Information
In placa of h2 sampia =1

2. CBck Save Ason ?h2 Flie manu.
Click Document Tempiate In 2
Save 38 Type Dax (2 82 nams
axianzion shoud change om
00C 10 .00l

3. Naxi im2 you wam 10 usa i, oiick
New on ™2 Flle manu, and 1an
Joubie-CICK your 12mpiie.

ABOUT THE “PICTURE"
FONTS

Thz “picture” fomis In 1S Drochurs ar2
Wingdings typatacs symbais. To insart 3 naw
Symbal, 52aCt 12 Symbal Charactar and ok
Symbol on 12 Insart manu. Sact anzaw
Symbol from 02 map, ook Insart, and han cick
Closs.

Page 1 (Inside of Brochure)

COLUMN 2

WORKING WITH BREAKS

Sraaks In 3 Microsoft Word documant appasr 35
13b=fad dotiad Wnes on M2 soraen. Using e
Break command, you can insart manua page
braaks, coumn braaks, and Sacon brasks.

Toinzan 3 braak, oick Braak on 12 Insart
many. Sact an opton. Cick OK 10 3c0apt your
chaica.

WORKINGWITH
SPACING

Torsduce e 5p30ing Datwaan, for Sxampla,
DOdy =t pAragraons, CICK In tiis paragrapn,
and cick Paragraph on ™2 Format manu.
Reduca Spacing After 105 poms, and make
ajgrona adustmanis 3s n22ded.

Tosave your styie changes (Wit 12 Insartion
paint in 2 changad paragrapn), cick M2 styie in
02 Style #ston M2 Formatting toobar. Press
ENTER 10 £3v2 2 changas and update 0
simiar styles.

T 3dust characlr £pacing, sa0t 12 120110 D2
modfad and ook Font on hs Format manu,
Ciick Character Spacing and than amar 3 n2w
vaue.

COLUMN 3

OTHERBROCHURE TIPS

To changs a font size, cick Font on 12 Format
many. Adust 12 =122 32 naadad, and hen oK
OK or Cancal.

To change the shading of shaded paragraphs,
cick Borders and Shading on 2 Format

manu. Salact 3 naw shade or patian, and han
oick OK. Expanment 10 achiava 12 bast shads

for your primer.

To remove 3 charactar styls, s=iact b2 12a and
prass CTRL+SPACESAR. You can 380 Cick

Defauit Paragraph Fonton !z Style st

ST,

BROCHURE IDEAS

*Picture” fonts, Wik Wingdings, are gaining
popuiarity. Consider using othar Symbal foms %
crazie highiy customizad koons.

Consider printing your brochura on colorh,
praprimad brochura paper—3avaliatia Fom many
papar suppilars.



Page 2 (Outside of Brochure)

COLUMN 1

HOW TO CREATE
A BROCHURE

To print (and prasanvs) M2ss Drochurs
INstructions, ok Print on 2 Flie manu. Prass
ENTER 10 print ths brochurs.

Using Tis Iempiaie, you ¢an ora3e 3
professional Drochurs. Hars's now:

1. nsent your words In placa of
m2se words, using or re-
aranging ha prasst paragraon
stysas.

2. Ponpages 13nd 2 D3CK-10-030K
omo sturdy, letar size papar.

3. Fod 12 p3p K2 3 et 0
crazie 3 twes-foid Drochurs
(positoning ™2 pana Wit ?ha
larga pictura on he Yom).

WHAT ELSESHOULD
I KNOW?

Tochangs ™2 styl2 of any paragraph, st 12
12xt Dy pOSIBONiNg yOur Cursor anywhara inhe2
paragrapn. Than, s22013 styla fom 12 Styls st
on 2 Formatting toobar.

Tochange $he piciura, Cilck il 10 sa82ct it Ciick
Picturs on 12 Insart manu, and han Cick From
Flla. S=act anaw piciur2, and than cick Ineart.

COLUMN 2 COLUMN 3
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WHW.MVYPIcs.com

B pIC.com Customized Turnkey
Training Courseware
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Your
LOGO
Here

Company Name (Your Name)

Street Address
Address 2

City, Province Peostal Code

Phone (704) 555-0125
Fax (704) 555-0145 FUTURESOLUTIONS NOW

Web site address



